Sample Resume:
Name

Current Address







Permanent Address

Phone #








Phone #

Email Address

Objective:

Write a phrase explaining what type of experience you desire.
Education:

University of Maryland, Baltimore County 

Baltimore, Maryland 




Major: Social Work 
Minor:  Psychology



Expected Graduation Date:  May 2009



GPA 3.0/4.0 (include GPA if it is above 3.0)




*List education in chronological order, most recent first.




Baltimore County Community College


Catonsville, Maryland 




Liberal Arts Major




2000-2001




Relevant Coursework: include relevant courses in your major and/or career field
Special Projects/
Research: 

 Undergraduate Research Project, UMBC Department of Chemistry





Predicting the Rules of Organic Reactions

Spring 2006 
Skills:

Emphasize and describe the strongest skills, which relate to your field or program




interest.  C, C++, SAS, SPSS, Visual Basic, HTML, Northern Blotting, ELISA’s, 



PCR.

Experience:

Your title





Dates of Employment: month/year
Name of Company




City, State

· List positions in chronological order, most recent first

· Give a brief description of your responsibilities (use phrases)

· Use action verbs to begin phrases describing duties

· Indicate specialties learned and any on-the-job achievements/accomplishments

Honors & Awards:
Academic Achievements

Outstanding Accomplishments




Scholarships



Honor Societies




Dean’s List Honors 

Extracurricular
Campus/Community Organizations/Activities

   Activities:

Professional Societies and Organizations




Example:  Information Systems Council of Majors, Treasurer, Spring 2007
